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About this book 

This book shows a sampling of reports that Summit Traffic offers.  The reports shown are some of the 
default layouts supplied with the system.  Summit comes with many of these reports ready-to-use, default 
report layouts that may be used any time you log onto the system.  These reports, though, can be sorted, 
restricted and otherwise customized to provide you with a virtually endless selection of reports.  If you are 
looking for a specific report that you do not find in this book, please let us know and we will find it for you.  
Most of these sample reports are severely restricted so we can only show single page reports.  

 The data for these reports is for two hypothetical TV stations, KDRO-TV and KCEZ-TV organized into the 
SW Colorado Group.  (There can be many more than two stations in a group, but to simplify the 
illustration, we will only be using two.)  Some sample reports show a single channel, some multiple 
channels, and some multiple channels by groups.    

Real Time   

Since Summit processes data in real time, all of the reports are always current.  You are able to generate 
accurate reports at any time that will reflect all data entered into the system prior to printing.   

Report Customization  

Each report is user customizable.  For starters, you can determine what columns are shown, in what 
order on the page and the width of each column (e.g. to allow for larger amount fields, etc.).  If you do not 
like the default column headings, simply modify them.  Summit report layouts can be customized to fit any 
format that you may require.  You can define as many different layouts for each report as you desire.   

 In addition, as stated before, you can sort and restrict a number of ways to get the information that you 
need.  All of the reports have a selection page where you can specify what data make up the report.  For 
example, most reports allow you to include or exclude specific advertisers, agencies, account execs, 
industries, sales types, rep firms, contracts, channels, groups, etc.  You can also sort many of the reports 
by these categories.  For example, if you would like to see the progress of the account executives you 
can go to a number of Sales Reports, Inventory Reports, or Traffic Reports and choose to sort, restrict, or 
otherwise set up the report by account executives.  It is all very easy and just a matter of selecting options 
on the report’s selection tab.  Each selection set you create can be saved with a unique name to allow 
you to run those selections again without taking the time to set them up again.  

 Each report in this book includes the Report Selections Header Page, showing the selections and 
restrictions made for that running of the report.  It also provides a brief description of the report and the 
query used to create it.  This page prints off as the first page of the report and can be turned on or off 
individually for each report in the system.  

The query used to generate the report is shown on the header page as a reference for you, in case you 
want to write your own queries and reports, and as a troubleshooting aid for our Support Department.  
The open nature of the Summit Traffic system, and the capabilities of the database, makes it quite 
possible for you to write your own queries and create your own reports if necessary. 

Report Exporting Feature  

This open nature also makes it possible to export data from Summit to third party applications and 
systems.  It is possible to export reports in text or Excel formats.   
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How to use this Report Book  

The following Report Index describes each of the reports included in this book in the order in which they 
appear.  Use this as a guide to navigate this book.  The bullets indicate report variants to give you an idea 
of the versatility of each report.  You can also find a brief description of each report here.  There is a more 
thorough explanation of the report on its individual header page. 

In Summit Traffic, one report can have many functions.  Below is the report’s selection page of the Sales 
Reports Module.  This is where all of the customization selections are made for a report.  With this, you 
are able to choose exactly what information you would like to see and in what order and format.  
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Report selections that you use often 
can be saved as customized layouts 
so that they are ready to use when 
you are. 

Summit lets you subtract the numbers from the 
report that don’t really matter to you so that you 
can see the numbers that you want without doing 
a log of work to get them. 

You can easily choose 
what information you would 
like to see by selecting or 
deselecting the sources. 

Choose the order of the 
information by selecting 
a sort order. 

Any changes that you want to make to 
the original format, such as size of the 
columns or even what columns are 
shown, can be saved as a Report 
format so it is ready any time. 

Restrictions allow for a more focused report.  If you 
would like to get information on specific Advertisers 
or industries, or to see the progress of a particular 
A/E or group of A/E’s, etc. 
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Report Index 

Samples are bulleted 

Inventory Usage Analysis Reports   

Inventory Usage (Daypart Summary)  

This report shows inventory usage and revenue averages by Daypart.  Organize this information 
by channel and/or group if desired.  

•   Inventory Usage Daypart Summary, by Group, By Channel, for a day  

 Inventory Usage (SBC by Program)  

This report shows inventory usage by program for a standard broadcast month.  

•   Inventory Usage SBC by Program for M-F Programs  

Inventory Usage (SBC by Daypart)  

This report shows inventory usage by Daypart for a standard broadcast month.  

•   Inventory Usage SBC by Daypart for M-F Dayparts  

 Inventory Usage (Ordered vs. Verified Analysis)  

This report shows ordered vs. verified (or scheduled) inventory usage by Daypart.  It also shows 
some revenue averages.   

Organize this information by channel and/or group if desired.  

•   Inventory Usage Ordered vs. Verified Analysis, by Group, by Channel, for a day  

Inventory Usage (Unit Analysis)  

This report shows unit inventory usage by Daypart.  It also shows some revenue averages.  
Organize this information by channel and/or group if desired.  

•   Inventory Usage Unit Analysis, by Group, by Channel, for a day.  

Inventory Usage (Log Analysis)  

This report shows inventory usage by program and, if selected, by program type.  It also shows 
revenue earned and comparison to targets.  

•   Inventory Usage Log Analysis, by Program Type, by Program, for a day  
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Sales Reports  

Sales Pacing  

This report compares sales month to date this year to same month to date last year and to budget.  

•   Sales Pacing Report, by A/E, by Advertiser   

Billing Projection  

This report shows what will bill for r the given dates.  

•   Billing Projection, by A/E, by Advertiser, 6 mo nth  

•   Billing Projection, by A/E, by Advertiser, 12 month  

Comparative Billing Projection  

This report shows what will bill for the given month, compared to prior years and to this year's 
budget.   

•   Comparative Billing Projection, by Advertiser  

Revenue Distribution Analysis  

This report shows spots/programs ordered to run between given dates, organized by decreasing 
dollar amount.  Use it to see who is selling the most, buying the most, etc.    

•   Revenue Distribution Analysis, by Industry  

•   Revenue Distribution Analysis, by A/E  

Earned Revenue Projection  

This report shows projected revenue for spots/programs ordered to run between given dates.  

•   Earned Revenue Projection, by A/E, by Advertiser  

•   Earned Revenue Projection, by A/E, by Advertiser, with make goods amount  

•   Earned Revenue Projection, by A/E, by Advertiser, with ordered vs. scheduled amounts  

Booked Contract Summary  

This report shows projected revenue for spots/programs ordered to run between given dates.  

•   Booked Contract Summary, by A/E, calendar month  

•   Booked Contract Summary, by A/E, for a week  

•   Booked Contract Summary, by A/E, standard month  
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Sales Summary  

This report shows total value of contracts sold between given dates.  

•   Sales Summary, by A/E, by Advertiser  

Revenue Analysis  

This report shows spot and rate analysis of projected revenue for spots/programs ordered to run 
between given dates.   

•   Revenue Analysis by Channel, by Advertiser  

Revenue Analysis by Daypart  

This report shows spot and rate analysis of projected revenue for spots/programs ordered to run 
between given dates, organized by Daypart.  

•   Revenue Analysis by Daypart, for "Early" Daypart, by Advertiser  

 Avails Reports  

On-screen Avails Browser  

This report shows availability information for the chosen periods by Daypart, or program, or hours.  
Data can be shown for individual channels or combined.   

•   Avails for a Daypart with week totals for seven weeks  

 Avails Report  

This report shows availability information for the chosen periods by Daypart, or program, or hours.  
Data can be shown for individual channels or combined.   

•   Detail Avails Report for one Daypart for a week  

 Avails Report with Detail  

This report shows availability information for the chosen periods by Daypart, or program, or hours.  
Data can be shown for individual channels or combined.  Detail of spots placed in the breaks can 
also be shown.       

•   Simple Avails Report with all elements for a week  

Avails Report with Detail and Priority Organization  

This report shows availability information for the chosen periods by Daypart, or program, or hours.  
Data can be shown for individual channels or combined.  Detail of spots placed in the breaks can 
also be shown, with analysis by priority.  

•   Detail Avails Report with Priority organization for one Daypart for a week   
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Traffic Reports  

Missing Copy Summary  

This report shows spots ordered for the given dates for which no valid copy can be found.  

Schedule Discrepancy Summary  

This report shows schedule discrepancies for the given dates.  

Schedule Discrepancy Ordered Vs. Scheduled  

This report shows spots ordered vs. scheduled for the given dates.  

Make goods Pending  

This report shows make goods (spots not scheduled) for the given dates.   

Media ID Numbers Running  

This report shows media Ids running for the given dates.  

Utility Reports  

Contracts Starting  

This report shows contracts starting for the given dates.   

Contracts Ending  

This report shows contracts ending for the given dates.   

Media ID Numbers Starting  

This report shows media Ids starting for the given dates.  

Media ID numbers Ending  

This report shows media Ids ending for the given dates.  

Spot Tracking Report  

This report shows the status for spots for the specified contract and page number.  

 Billing Reports  

Pre-billing Analysis  

This report compares what was ordered vs. what will bill.  
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Billing Report  

This report shows what was billed for the given dates.  

Billing Distribution Report  

This report shows what was billed for the given dates, organized by decreasing dollar amount.  

A/R Reports  

Aging Report  

This report shows account aging, by 90, 120, or 150 days as specified.  

Payments Received  

This report shows payments received for the given dates, along with prorated a/e commission.  

Past Due Accounts  

This report shows accounts past due by a given number of days, along with contact information.  

Other Reports  

Advertiser Balance Query  

This report gives a quick listing of Advertisers’ A/R balances.  

Advertiser Balance Query with Aging  

This report gives a quick listing of Advertisers’ A/R balances and aging.  

Advertiser Schedule Query  

This report gives a quick listing of Advertisers’ scheduled spots.  
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Sample Reports Shown  

Daypart Summary  

Usage by Program 

 For Standard 

 Broadcast Month 

Usage by Daypart 

 For Standard  

 Broadcast Month 

Ordered vs. Scheduled  

Unit Analysis  

CM by Program (Log 

Analysis) 

 

 

 

 

 

 

 

 

 

 

Inventory Usage Report Samples 
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Sample Reports Shown 

Sales Status Pacing  

Billing Projection  

Comparative Billing Projection  

Revenue Distribution Analysis  

Earned Revenue Projection  

Booked Contract Summary  

Sales Summary  

Revenue Analysis 

Revenue Analysis by Day-part  

 

 

 

 

 

 

 

 

 

 

 

 

Sales Report Samples 
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Sample Reports Shown 

On Screen Avails Browser  

Avails Report  

Avails Report with Detail 

Avails Report with Detail and 

Priority Organization  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Avails Report Samples 
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Selection Pane for Browser 

 

Avails Browser 
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Sample Reports Shown 

Missing Copy Summary 

Schedule Discrepancy Summary 

Make goods Pending 

Ordered vs. Scheduled 

Media IDs Running 

 

Reports Not Shown 

Spots to Run Summary 

Log Spot Summary 

Copy to Be Assigned 

Summary of Copy Assigned 

Print Logs 

Contract Confirmation 

Copy Confirmation 

 

 

 

 

 

 

Traffic Reports Samples 
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Sample Reports Shown 

Contracts Starting 

Contracts Ending 

Media IDs Starting 

Media IDs Ending 

Spot Tracking 

 

Reports Not Shown 

Copy Starting 

Copy Ending 

Contract Reconciliation 

Advertiser Activity 

Contract Performance 

 

 

 

 

 

 

 

 

Utility Report Samples 
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Sample Reports Shown 

Pre-billing Analysis 

Billing Report 

Billing Distribution 

    

Reports Not Shown 

Posting Preview 

Print Invoices 

Unbilled Spots 

Billing Detail 

 

 

 

 

 

 

 

 

 

 

 

Billing Report Samples 
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Sample Reports Shown 

Aging Report 

Payments Received 

Past Due 

 

Reports Not Shown 

Prepayments Received 

F/C Applied 

S/C Applied 

Sales Tax Applied 

Adjustments 

Trade Credits Applied 

Statements 

Balance Summary 

 

 

 

 

 

 

 

A/R Report Samples 
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Sample Reports Shown 

Advertiser Balance Query 

Advertiser Balance Query with Aging 

Advertiser Schedule Query 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Other Report Samples 
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Some Additional Reports Not In This Book 

Utility Reports: 

Copy Starting 
Copy Ending 
Contract Reconciliation  

Quick-Ref Reports: 

Contract Quick Reference 
Copy Quick Reference 
Advertiser Account List 
Agency Account List 
Rep Firm Account List 
Industry Quick Reference 
Sales Type Quick Reference 
A/E Quick Reference 
Daypart Quick Reference 
Channel Quick Reference 
Zone/Group Quick Reference 
Miscellaneous Definition Quick Reference 

Programming: 

Programs to Run Summary 
Avails Defined Summary 
Skeleton Schedule 
TV Guide List 
Programs Starting 
Programs Ending 
Program Quick Reference 
Program Avails 
Programs Not Verified 

 

Traffic: 

Spots to Run Summary 
Log Spot Summary 
Copy to be Assigned Summary 
Summary of Copy Assigned 
Contract Confirmation 
Copy Confirmation 

Sales: 

Advertiser Activity Summary 
Inactive Advertisers Summary 
Advertisers Over Credit Limit Summary  

Billing: 

Billing Preview 
Invoices 
Unbilled Spots Report 
Billing Detail Report 
Billing History Report  

A/R: 

Prepayments Received 
F/C Applied 
S/C Applied 
Sales Tax Applied 
Adjustments Report 
Trade Credit Applied 
Statements 
Credit Balance Invoices 

 

 

 


